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In this guide, we show you how to transfer your Citavi projects to Zotero
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The steps

» First install Zotero

» If needed, create a local project copy of your Citavi cloud project
« Make a backup copy of your local project

* Unzip backup copy

« Add attachments

 Import to Zotero
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Installing Zotero

Download: https://www.zotero.org/download/

Don‘t forget to also install the Zotero Connector (for Firefox, Chrome or Edge; Safari is not recommended)

Create a local project copy of your Citavi cloud project

a. Cloud projects (for local projects proceed to b.)

Cloud projects will first need to be converted to local projects.

To do this, open the cloud project in Citavi. Then click on File > This project > Save a copy of this project...

File | Edit View References Citation Lists Tools Window Help

New project... | | @ Onlinesearch ~ B Find full text za Search | (4 Project bibliography ~ B Table |+ Cite ~| @ Thought -
[~ Open project
Close project STRG+F4 | Tasks {} Al Assistant Gutmann (Hg.) 2016 — Betriebliche Gesundheit managen

Copy to cloud...

- - . . : Conte “onte JQuotations & co Nts sks & locations
This project ' Save a copy of this project... Content | Context Quotations & comment Tasks & location

Import... Archive project... Create a copy of the project
Saves a second version of the project with all attachments to the location of your choice.
Hold the Ctrl key and cli open the Citavi manual chapter for this feature.

QU _Print or save project bibliography » __ Creste backup.. P

Export | 3 Archive project without attachments.
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Create a local project copy of your Citavi cloud project

Create local project copy > Put a meaningful name in the Project name field > if applicable, store the backup file in an extra folder > Next
n Citavi

& Create a project copy in the cloud
Cloud projects can be opened on any computer with Citavi 7 and can be made accessible to
others if desired.

— Create local project copy
The project copy will be created on your hard drive or on a network drive.

Folder: Default

Cancel
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Create a local project copy of your Citavi cloud project

Then decide whether to delete or keep the original cloud project.
E] cCitavi -

Citavi will create a local copy of the cloud project. What should happen to
the original project?

Delete the cloud project
If you will continue working with the local project only, we recommend deleting the cloud project.

Keep the cloud project

The cloud project and the local project are not connected to each other and will not be
synchronized.

Cancel

Once the download is complete, the new local project will be created and opened.

Citavi

Opening project "Test Local Project”

80 % _
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Create a backup copy of your local project

b. Local projects - creating a backup copy

In the (new) local project: File > This project > Create backup...

File | Edit View References Citation Lists Tools Window Help

New project... | =] |@ Online search ~ [ Find full text :za Search |[_1!] Project bibliography ~ [ Table

[~ Open project
Close project STRG+F4  |Tasks {} Al Assistant Spink, Moyer 2011 — Defining the public health threat
Copy to cloud...

This project » Save a copy of this project... DrEmEr Reference Content

Import... Archive project... Reference type: Journal Article

Export ‘ 3 Archive project without attachments... Author:

QY Print or save project bibliography » Create backup...

Exit Citavi Recycle Bir Create a quick backup

Properties. Creates a quick backup copy of all projectinformation without attachments.
f) Leveraging blockchain to improve f Press the Ctrl key while clicking tc

You can find the file location under Tools > Options > Folders. The default location is
C:\Users\<username>\Documents\Citavi 7\Backup

(If there is another Citavi 6 or 7 folder in the Citavi 6 or 7 folder, reopen this folder and navigate to the “Backup” folder.)
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Create a backup copy of your local project

Here you can open the Backups folder in the Windows Explorer:

n Options - Citavi

General . .
File locations

User files: C\Users\edreessen\Documents\Citavi 7

Search Open folder in Windows Explarer
RSS / OpenUrl
Formatting Backups
Citation Create automatic backups of local projects
Folder: C\Users\edreessen\Documents\Citavi 7\Sicherungskop

Open folder in Windows Explorer

Number of versions: ]

The file will be saved with the extension ctvébak (or ctv7bak). You can also change the save location.
Note: Creating a backup for very large Citavi projects can take some time. Before continue, check in Citavi whether all

background tasks are completed.
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Unzip backup copy

Unzip backup copy

The ctvebak file is a zip file and has to be unzipped, for example with 7-Zip or a similar programme. To do this, right-click on the backup
file and select Show mare options > 7Zip > Unzip file...

If you do not yet have the 7-Zip programme installed, you can download it here: hittps://www.7-zip.de/

I5N2 N5 1511 #ayi Project Bac...

> Test neu 2025-08-75 15-11-4

Offnen

Im Editor bearbeiten

Zu Favoriten hinzufiigen

T-Zip

Mit Microsoft Defender dberprifen...
Offnen mit...

Zugriff gewshren auf
Als Pfad kopieren

* Freigabe

The extracted file will be saved in the same folder, or you can change the location.
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Vorgangerversionen wiederherstellen
Senden an

Ausschneiden

Kopieren

Verknipfung erstellen
Laschen

Umbenennen

Eigenschaften

Offnen

Offnen

Dateien entpacken...

Hier entpacken

Entpacken nach "Test neu 2025-08-25 13-11-42\"

Archiv berprifen

Zu einem Archiv hinzufiigen...

Archivieren und versenden...

Hinzufiigen zu "Test neu 2025-08-25 15-11-42.7z"

Archivieren in "Test neu 2025-08-25 15-11-42.7z" und versenden
Hinzufligen zu "Test neu 2025-08-25 15-11-42.zip"

Archivieren in "Test neu 2025-08-25 15-11-42.zip" und versenden

CRC SHA
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Attachments

Including attached documents (PDFs etc.)
In order for the attached documents to also be imported into Zotero, they must be located in the same folder as the extracted ctv6bak file.

The default location for the Citavi attachments is: C:\Users\<username>\Documents\Citavi\Projects\<name of the project>\Citavi
Attachments

Copy these documents from there into the folder where the ctvebak file is located.

o
> @M Desktop Mame Anderungsdatum

~ é Dokumente T Covers 06.2 5 Dateiordner

> =3 Adobe = RecycleBin 5:25 Dateiordner

- T Test ngu
_ Benutzerdefinierte Office-Vorlagen -
[&] diesdl hybrid renewable energy systems f...
» __ Citavig —
[ Fofz 2020 - Zeitmanagement bei der Abs...
ST Citavi e _
» - Cltavif User Files |£I hross, Hauger et al. (Hg.) 2079 - Statik
v OO Citavi7 [ Gross, Schnell et al. (Hg.) 2016 - Technisc...
[E] Mezher, Dawood et al 2020
El Maodernisierungsschub durch Fachkrafte..,
[ nwh_export_1054735

EI statistic_id293168_iot-prognose-zum-wel...

[ﬁ statistic_id295168_iot-prognose-zum-wel...  14.11.2024 15:15 Adobe Acrobat-D...

7 Test neu 25.08.2025 15:11 Citavi Project 122 KB ‘
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Import to Zotero

Open Zotero. File > Import...

26/05/2026

File Edit View Tools Help

New Item > lisierungssch

Add by Identifier...
Add Attachment

New Note

New Collection...

New Library

Close Ctrl+W

Show File

Ctrl+Shift+1
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I l I I p D r I I O Z D I e r O € > « Citavi T » Sicherungs} o-Brport > Testneu » Test neu 2025-08-25 15-11-42
rganisieren v Neuer Ordner

Select the unzipped file (only the file, not the PDFs efc.).

nen | Abbrechen

the Zotero storage folder

Options

Place imported collections and items into new collection

File Handling
© Copy files to the Zotero storage folder

If you check the box for “Place impaorted collection and items into new collection®, a separate collection will be created for each imported
Citavi project. If you don't want this, uncheck the box. The projects will then all be merged into a single Zotero library.
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Import to Zotero

Importieren

Please wait for a moment until the Citavi project is imported to Zotero.

Importieren...

There will be a notification once the import of the project is complete.

Importieren abgeschlossen

112 Eintrage wurden importiert
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Import to Zotero

Zotero will then create a new collection with sub-collections for your imported project. This collection is
named according to the name you gave your ctv7bak file; the project name from Citavi was retained
here.

~ [ Test neu

11 Einleitung

12 Hauptteil
33 Schluss

Notes:

* Multiple Citavi projects can be managed in a single Zotero library.

» After transferring to Zotero, you may need to do some post-processing
* Don‘tgive up, if it doesn‘t work the first fime!

Sources:

instructions of the

Switch from Citavi to Zotero
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